Portsmouth North End Cycling Club Terms of Reference 


	Post Title
	Chairman
	Incumbent
	
	Year
	

	Duties


	· Chair committee meetings and the Annual General Meeting. 

· Ensure appropriate documents, including minutes are available for committee members. 

· Ensure that committee members are aware of their roles and responsibilities. 

· Act as the ambassador and/or spokesperson for the club. 

· May be called upon to act as mediator.
 

	Skills


	· Confident and effective communicator. 
· Great organisation skills. 
· Ability to delegate duties. 
· An understanding of the Development Plan, governance and standing orders. 
· Ability and knowledge to act as spokesperson for the club. 
· Unbiased and impartial. • Knowledgeable on equity issues.



	Commitment to the Club


	The Chairperson will need to represent the club at meetings, attend club committee meetings that are held every 4-6 weeks and attend the club’s Annual General Meeting. 
As a spokesperson for the club, the Chairperson will also need to be willing to receive phone calls from volunteers, prospective members and partners.
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